ABC College Transition Program
Dear XYZ Business Managers:

The ABC College Transition Program is an employment-focused program in the ABC Public School system for young adults ages 18 to 21. ABC was designed for motivated, energetic and enthusiastic young adults who are looking for guidance in developing work skills and discovering a career field that suits them best. We then help local employers fill their hiring needs with these qualified workers.
These students have a variety of skills, as well as areas where they will need assistance. As part of our program, the ABC staff will assist business managers in supervising and training any of our students. We have students in all phases of career development, and are therefore interested in pursuing a number of partnership options with local businesses – from job shadowing experiences and volunteer work, to employer mentoring and part-time employment.

Many of our students are based at Local Area University and are therefore conveniently located to your business. Please review the following materials. I will be contacting you to answer any questions and to see where our students may be able to benefit your business. We would love to start a partnership with you!

Sincerely,

Mary Smith
Employment Instructor

ABC Transition Program
